LY

3ATBEP/IXKEHO

3arajibHUMHM 300paMH JIep)KaBHUX
ciry)kOCBIIIB paiiepkaaMiHicTpaiii
Bix 17 uepsust 2016 poxy
npoTokon Ne |

ITPABUJIA
BHYTPIIHLOI0 CJIy?K00BOr0 PO3NOPSIAKY
TomakiBcbKkoi paiionHol 1ep:kaBHOT agMinicTpauii

l. Ili npaBuia BH3HAYAIOTh 3arajbHi TIONOXEHHS INOAO OpraHizaril
BHYTpPIIIHBOrO CiIy)k00oBoro posnopsiaky TomakiBebkol paloHHOI JepikaBHOT
ajMiHicTpaltii , il amapaty, BiIIiliB Ta ceKTopiB (mami — paiifepikaaMiHicTpanuis),
pexum  poboTH, ymoBM  mnepebyBaHHs ~ JIePKABHOTO  CIyx6OBUS B
padinepxanminicTpanii Ta 3a0e3rnevyeHHs paliOHATBHOTO BHKOPHMCTaHHA Horo
poboyoro yacy.

2. Cnyx0oBa IUCHMIUIIHA B paiaep)aaMiHicTpalii TIpyHTYeThCS Ha 3acazax
CyMIIHHOTO Ta TnpodeciiHOro BUKOHAHHS JEPXKaBHUM CIIy:KOOBLIEM CBOIX
00OB'sI3KiB, CTBOPEHHs HAJI)KHUX YMOB JUisi eeKTHBHOI pobOTH, iX MarepiaabHO-
TEXHIYHOTO 3a0e3Me4eHH s, 3a0X04€HHs 3a Pe3yJbTaTaMHi POOOTH.

3. IlpaBuia BHYTPIIIHBOTO CITY:KOOBOTO PO3MOPSAAKY B paiOHHIH AepiaBHIiH
aIMiHICTpallil 3aTBepPKYIOThCH 3arajlbHUMH 300paMu  JEpiKaBHUX CIIy)KOOBLIB
JIEPYKABHOTO OpraHy 3a IMOJaHHSAM KEpiBHHKA JEep)KaBHOI CIy)XOH B JepKaBHOMY
opraHi (mami — KepiBHHMK JepXaBHOI CiyxO0u) i BUOOPHOro opraHy NEepBHHHO!
npogcniKkoBoi oprafizailii Ha oCHOBI THIOBUX MpaBHIL.

4. IpaBuia BHYTPIIIHBOTO CIy’O0OBOTO PO3MOPANKY paiiiepxaamMiHicTparil
JIOBOISATBCS JO BiIOMa BCIX JepKaBHUX CHOYXOOBLIB, fKi M[paliOlOTh Y
paiinep kaaMiHICTpalil, M mianuc.

I1. 3aranbHi npaBH/Ia eTHYHOI NOBeJiHKH B paiaepxaaminicTpauii
1. HepxaBHi ciy>x00BIIi MMOBHHHI JOTPUMYBAaTHUCh BUMOT €TUYHOI TOBEIIHKH.
2. JlepxaBui ciyx00BIli y cBOi poOOTI NOBHHHI JOTPHUMYBATHCH
TPUHIATIB TpodecifHOCTI, MPUHIMIOBOCTI Ta A6OPO3UUIHBOCTI, J0ATH NPO CEOK
npodeciiiHy 4eCTh 1 I AHICTb.
3. JlepxaBHi . cI1y)KOOBIli TMOBHHHI YHHKATH HELEH3YpPHOI JIEKCHKH, HE

NIOTYCKATH MMiJBUILEHOT IHTOHALT Mijl Yac criiKyBaHHs. HenpuIyCTHMHMH € TIPOsABY
3BEPXHOCTI, 3HEBAXIMBOI'O CTABJIEHHS 10 KOJIET Ta IPOMaJIsiH.
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4. JlepkaBui cmyxGoBLi Nif Yac BMKOHAHHS CBOIX MOCAAOBHX OGOB’S3KIB
TIOBUHHI JIOTPUMYBATHUCS B3a€MOIOBArH, IIJIOBOTO CTHIIIO CITUIKYBaHHSI, BHSIBJIATH
NMPUHIIHIIOBICT 1| BUTPHUMKY.

II1. PoGounii yac i yac Bianouunky aepaBHoro caykOoBus

1. Tpusanicts pobodoro yacy JepaBHUX ClykGOBLIB cTaHOBUTH 40 roauH Ha
THXJIEHb (38 BMHATKOM BHMAIKiB, MepeifayeHnX UYMHHUM 3aKOHOIABCTEOM
Ykpainn).

2. Jlns nepkaBHHX CJIy»KGOBIB paniepKazMiHICTpalil BCTAHOBIIOETHCS
'SITHICHHNE POGOUMH THKIGHD 3 1BOMA BUXIIHUMHI JHIMH - cyDOTOIO 1 Heinero.

Y 3B’3Ky 3i ciyxGoBOIO HeoGXiAHICTIO, 3YMOBIEHOIO crietudikoro Ta
ocobimBOCTIMU PobOTH y paiimepskanminicTpanii — (ii CTPYKTYPHOMY TiJIpO3/1ii),
MO’KE BCTAHOBIIIOBATHCs IHIUIME peskuM poGOTH BiATOBIIHO 10 3aKOHONABCTBA po
IpaLto.

3.Ilouarok i 3aKIHYEHHS poboTu JIepKaBHUX CI1yK00BIIIB
paiifiepiaMiHicTpanii Ta nepepsa /Ui BiANOUUHKY i Xap4YyBaHHS BCTAHOBJIIOIOTHCS
B TaKi yacu:

[Toneninok - [T'aTauLs
4eTBep
Iloyarox po6oyoro g 8-00 8-00
IlepepBa st BiAOYHHKY | XapuyBaHHs 12-00 — 12-45 12-00 — 12-45
3akiHYeHHsT po6OOYOro jHs 17-00 15-45

[lepepsa nns Binnodwsky i XapuyBaHHS He BKIIOYACTBCH B pobouuit yvac, i
AepIKaBHUH CITy:KOOBEIb MOYKe BUKOPUCTOBYBATH 1T Ha CBIif poscyn. Ha neii vac Bin
MOJKe BIUTy4aTHCs 3 Miciist poGOTH.

4. Hanepenonni cBsTkoBMX i HepoGouux sHiB TPUBAJICTE POOOYOro JHS
CKOPOUYETLCS Ha OJTHY T'OJIMHY.

5. TlpauiBHukaM 3aB0pOHSETHCS BiABONIKATH JICPKaBHOIO CIIY)KOOBLS Bij
BUKOHAHHS MOro 10caJloBUX 000B’A3KiB.

6. OBnix pobGouoro wacy y nep:aBHOMY oprani 3filicHioeTbes y /Taberi
poboyoro uacy (naini - Tabens).

7. Buxin nepwaBHoro cuykGoBus 33 Mexi aaminicTpatusHoi Gynisai y
pobounii vac 3i ciyxGoBUX MHTAHD BinOyBaeThCs 3 BioMa Horo Oe3nocepeIHLOro
KepiBHHKA.



LV. Ilopsiiok n0BiAOM/ICHHS AePKABHUM €J1y:KO0BLEM
PO CBOK BIACYTHICTH

1. Jlepxxasuuii ciry:xGoBelb NOBiAOMIISIE CBOTO Ge3110CEPEIHLOIO KepiBHUKA
IIPO CBOIO BIJICYTHICTH Ha PoOGOTi y MHUCBMOBIN (GOpMi, 3ac00aMHU eNeKTPOHHOrO YH
Tee()OHHOTO 3B’ A3KY 200 iHIIHUM JOCTYITHUM CIIOCODOM.

2. Y pasi HeJOTPUMAHHS JIePXKABHUM CITy)KOOBILIEM BHMOT MYHKTY 1 IBOro
PO3J1iJly CKIQNaeThCs akKT MPO BiJICYTHICTH AEPIKABHOTO CiykOOBLSA Ha PobOUOMY
MicCLii.

3.V pasi HeHaJlaHHA JEeP)KaBHUM CITy:KOOBIEM JIOKA3iB MOBAXKHOCTI NPUYHHH
CBO€I BIICYTHOCTI Ha po0OTI BiH MOBMHEH MOJATH MUCHMOBI TOSCHEHHS Ha iM’s
KEPIBHUKA JIePsKaBHOT CIIyKOH 110JI0 IPUYMH CBOET BiICYTHOCTI.

V. IlepeGyBannsn aep:xaBHOro ¢iy:k00BUs B paiifepraaminicTpauii y
BHXiHi, CBITKOBI, HepoGoyi ani Ta mic/s 3aKiHYenns pobouoro uacy

1. Jlns BMKOHaHHs HEBIIKIAJHUX 3aBJaHb JEPKABHUH CIy:KO0BeIh MosKe
3a/ly4aTHCh JI0 poOOTH MOHAJ YCTAHOBJEHY TpPHUBAliCTL poOOUOro JHs 3a
PO3MOPS/PKEHHAM  KepiBHHKA JepiKaBHOI CIykOH, Npo AKHH MOBiIOMISETBCS
BHOOpHHUI1 Opran mepsMHHOI MpoQCrinkoBoi opraxizauii , B ToMy uMcni y BHXimHI,
CBATKOBI, HepoGoui jHi, a Tako}X y HIYHHH 4ac 3 KOMMeHcaliero 3a poGoTy
BIJITOBIIHO 10 3aKOHO1aBCTRA.

Tpusanicts poGoTu nona/ ycTaHOBIEHY TPHBAIICTH POGOUOro JHS, a TAKOK Y
BUXIJIHI, CBATKOBI Ta HepoGoui jaui, y HIYHMI Yac I KOKHOTO JEpPIKABHOTO
CiIy)KOOBLs He TOBMHHA [EPEBHILYBATH YOTHPU TOAMHH IPOTATOM JIBOX JIHIB
nocniak i 120 roauy Ha pik.

2. KepiBHuK aAepkaBHOi clnyx0M 3a moTpeGM Moke 3alydaTH JepiKaBHHX
ciryk00BIIB paiifepka/MinicTpaLil 10 YepryBaHHs micis 3aKkiHueHHs poGo4oro as,
Y BHXI1JIHI, CBSITKOBI 1 HepoGoui Jui.

HepryBanHhsi Jiep)aBHOro ciyGoBLs Mic/is 3aKiHYeHHs pob6OYOro jHs, y
BUXIHI, CBATKOBI i HepoGoui ami 3zificHIOEThCS 3rimHO 3 rpadikoM, sKuit
pO3po0IA€TECST  BIUIIJIOM JIIJIOBOJCTRA, KOHTPOJIKO Ta TMPABOBOro 3abesnedyeHHs
anapary pakaepikaaminicTpauii i 3aTBep/IKYeThCs KepiBHHKOM NEpKaBHOI CiykOu
3a IOTOJKCHHSIM BUOOPHOTO OpraHy HepBHHHOI MpodCIiiKkoBoi opraizarii.

3.V rpadiky uepryBaHHs 3a3Ha4arOTHCS: BLANOBINANBHHI mepskaBHuil
ciy)KOOBellb, HOro rnocasa, Micre, Jata Ta CTpOK YepryBaHHS.

4. Y pasi sanydeHHs JIo YepryBaHHs Micisi 3aKiHUEHHS POBOYOro IHS, Y
BUXIi/IHI, CBATKOBI i HepoGoul AHI jlepKaBHOTO ciyKGOBLS, SIKOTO HE BKIIOYEHO 10
rpadika, HACTYNHOro poGOYOro JHs TNCHs uepryBaHHsS BiAMOBiHA iH(opmatis



MOJIAETHCS BIJUIIIOM JiI0BOJCTBA, KOHTPOJIIO Ta NMpaBOBOro 3abe3NeyeHHs! anapaTy
pakiniepxanminicTpanii  kepiBHHKY AEpXKaBHOI  cinyxOHW  11sl  BHECeHHS B
YCTAHOBJICHOMY IMOPSJKY BIJUTOBIAHUX 3MiH 0 TAKOTO rpadixa.

S. Y pasi 3anydeHHs AepKaBHOTO CIykGOBIS /10 poboTu nonaa ycraHorseHy
TPUBAICTE Po6OYOro aHs y paii/iepiaiMiHCTpalil 3anpoBaKyeThes MiJICyMOBaHMi
001K pob0ovoro yacy 3 THM, 106 TpUBAJICTh poB0Y0ro yacy 3a o6iiKoBHil nepion He
NEpEeBHLIyBala HOPMH TPUBAJIOCTI poGoUoro yacy.

3a pobory B 3a3Haueni smi ACPIKABHUM  CITyKOOBISIM TIPOTSrOM  Micsilis
HAaNaroThCs BIAMOBIIHI IHI BiAMOYMHKY 3a 3asBaMu JIEPKABHUX CITYKOOBIIIB.

6. 3abopoHsieTbes 3anydatu 1o poboTH TOHAJ ycTaHOBIEHY TPHUBAJICTh
poboYOro 1Hs, a TAKOXK y BHXI/HI, CBATKOB] Ta HepoOoUl 1HI, y HiYHMI Yac BariTHUX
KIHOK 1 KIHOK, sIKi MaloTh AiTeil Bikom 110 TPBOX poKiB. JKiHKH, sKi MarOTh miTeit
BIKOM BiJ 3 110 14 pokis a6o JUTHHY-IHBai1a, MOXKYTh 3aTyqaThcs /10 HalypOuHHX
pOOIT JULIIe 3a IXHBOIO 3ro0Io. 3aiydenHs iHBaIiAIB 10 HAypOYHUX poliT MOXIIUBE
WIIE 32 TXHBOK 3rofol i 3a YMOBH, IO 1€ HE CYIEPEUHTh MeIHUYHHM
peKoMeHaIisam,

VL. llopsiiok 10Beaenns 10 Bigoma AEPKABHOIO ¢J1y:K00BISI HOPMATHBHO-
NPABOBHX AKTIB, HAKA3IB, JOPYYeHb TA PO3IOPSAKEHDb 31 CJIY:KO0BHX MHTAHDL

I. HopmatuHo-npaBosi akth, Hakasm, JAOPYYCHHsI, PO3NOPSIKEHHS 3i
Clly’KOOBHX IHTAaHB JOBOJATBCS JIO BiOMa JCPIKABHUX  CIIYKOOBIIB  [IJIIXOM
O3HAHOMJICHHSI Y TiarepoBiil a6o CJIEKTPOHHIH (POPMi 3 miATBEpIKEHHSIM TaKOro
O3HAaHOMJIEHHS.

IinTBepkenHsM Modxe CIIYTYBAaTH MIANKUC JEPIKABHOTO CIYKGOBLS (y Tomy
YHCII K BiANOBimaNbHOrO BUKOHABLIA) HA MOKYMEHTi, y sKypHaui peecrpariii
JIOKYMEHTIB a0 BiANOBIIHMI eNekTpoHHHui UMGPOBUH Mianue, skuii MiATBEP/IKY€
O3HAHOMIICHHS 3 [IEBHUM CJ1yKGOBHM AOKYMEHTOM B €JICKTPOHHIH hopmi.

2. HopmatuBHO-1IpaBoBi akTH, ki NiuIsraoTs oiuikinoMy onpumoHeHHIO,
JIOBOJISITECS. 10 BIAOMA JIEPXKABHOIO CIyKGOBIA TIISIXOM iX OTIPWIIIOJIHEHHS B
odiniiHuX APYKOBaHHX BUJIAHHSAX, 4 TAKOXK IIJISIXOM PO3MIIIEHHS Ha odiniiinux Bes-
caTax OpraHiB Jep>kaBHOT BJIa[M Ta Ha BITACHOMY CcaiTi paiinepxanminicrpartii.

VIL. Jorpumanus zaraabnnx IHCTPYKNiii 3 0X0poHu npani Ta
NPOTHIOKEKHOT De3neKku
I. Kepisuuk oprany aepxaBHOl Biamm 30608’ 53ammii 3a0e3nevnTH Gesneyni
YMOBM MIpalli, HaJEKHUI cTaH 3aco0in TNPOTHNOKEIKHOT Gesnexu, canitapii i ririean
npaui. IHcTpykTyBaHHS 3 OXOPOHM Tpalli Ta IPOTUIOKEIKHOT Oe3MeKu Mae
3jilicHIOBaTH Oco6a, Ha SIKYy KEPIBHHKOM OpraHy JAep:kaBHOT Biajm MOKJIajIeH]
BIAMOBIAHI QyHKIIIT B TaKOMY OpTaHi.



2. JlepkaBHHH ci1y:x00Bellb MOBHHEH JOTPUMYBATUCh TPaBUI  TEXHIKK
Oesneku, BUPOGHMUOT caniTapii i ririenu mpar, IIPOTHIIOKENHHOT Oe3IeKH.

3. YMoOBM npani Ha poGodyoMy Micui, cTaH 3acoBiB KOIEKTHBHOIO Ta
IHIMBIAYaIbHOrO  3aXHCTY, 100 BHKOPHCTOBYIOThCA JepXKaBHUM CJIY>KOOBLEM, a
TaKOX CaHiTapHO-NMOOYTOBI YMOBM MOBHHHI BiANOBIIATH BHMOraM HOPMaTHBHO-
IPAaBOBUX aKTiB 3 OXOPOHH TIpalli.

4. 3a cTaH noxkexkHOT Gesneky Ta JOTPUMAHHS IHCTpYKIii 3 0XOpoHHM Tparl B
oprati JepKaBHOI BIaIM BiANOBiNae KepiBHHK ACPKABHOIO OpraHy Ta BH3HayeHa
HUM BIJIMOBiAa/ibHa ocoba, Ha Ky IOKIAJeHO TakHii 000B’I30K.

VIIL IMopsinok npuiinarrs Ta nepeaayi aiiosoacTea (cnpaB) i maiina
AePHKABHHM CJIy:KO0BIIEM

1. JlepxaBuuit ciyx6oBenh 3060B’3aHUH 10 3BLILHEHHS 3 nocajau uu
[I€peBe/IeH s Ha [HILy 1ocajy rnepeaaTu CIIpaBy i IOBipeHe y 3B’S3KYy 3 BUKOHAHHAM
nocaloBux O0OB’A3KIB MaiHO yNOBHOBaXKeHiH 0cobi B paizepkaaMiHicTparii.
YnoBHOBakeHa 0coba 30608’ 13aHa PUIHATH CIIpaBH I MalHo.

2. ®axT nepenavi crpas i MaiiHa 3aCBIIUYETHCSI aKTOM, KU CKIaIaeThes y
JBOX NPUMIPHUKAX I MiAMHCYETHCS YIOBHOBAKEHOIO 0COGO0 paizepkaaminicTparii,
Ta JICPIKABHUM CJIIy:KOOBIIEM, SIKHIT 3BIILHSAETHCS.

Oaun  NMpUMIpHMK — aKkTa  BHEAETHCH JEpIKaBHOMY  CJIy)KOOBIFO,  SIKHiA
3BIIBHSETBCS UM NIEPEBOIHTHCS Ha IHILy 1ocajly, iHIIHI NPAMIPHUK J01y4aeThes 10
0co00BOT cripaBy 1LOro JACPIKaBHOTO CI1yKOO0BIIsL.

IX. IIpukinnesi noyoskenns

I. Hejorpumannusi BuMor npasun BHYTpiiIHbOro CJLy’KO0BOrO pO3NOpsIJIKY €
MIICTABOKO Ul IPHTSAIHEHHS JepiKaBHOIO ciny:00BLS 10 BiANOBIDANBHOCT] Y
MOPSAJKY, nependayeHoMy YHHHUM 3aKOHOAaBCTBOM.

2. Turanns, moB’s3ani i3 3acTocyBaHHsM MPaBUJI BHYTPILIHBOTO CITY3K60BOT0O
PO3MOPSJIKY, BHPILIYIOTBCS KePIBHUKOM JepKaBHOT cny:k0u, a y Bunagkax,
nepeabayeHux YHHHHM 3aKOHOIABCTBOM, - CHUIBHO aBo 3a 3roJIol 3 BUOOPHHUM
OpPraHoM NepBUHHOT NPOQCIIKOBOT opraHizaliii.

KepiBuuk anapary paitaepxanminicrpauii /e TIM.T pabap

["ososa npodxomy npariBrukis

paiiiiepsxaaminicrpartii 9/ 73,/ £ B.I'.Knan




